[MpuoxeHHe K HPHKa3y Nel142/3 ot 31.08.2023

«O pa3MeIIeHHH Ha H3IaHHAX nucaTesiell, BKIIOYEHHbIX Ha |
cents6ps 2023 roja B peecTp HHOCTPAHHBIX ar¢HTOB,
yKa3aHHH, IPe1yCMOTPEHHbIX 9acTAMH 3 u4crateu 9
denepanbHOro 3akoHa «O KOHTpOIIE 32 NeSTENBHOCTBIO JIHLL,
HAXOIAIIMXCS 110l HHOCTPAHHBIM BIIHSAHHCM»
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Wucrpykuus mo padore ¢ J0KYMEHTaMH,
[10ArOTOBJIEHHBIMH JHIAMH H OPraHH3ANHAMH,
BIUIIOYEHHBLIMH B eJMHbII peecTp HHOCTPAHHBIX Ar¢HTOB,

B MyHHOHNAILHOM 0I0/UKETHOM 06meo6pa3oBaTeIbHOM YUPEKICHHH
«Cpenuss 06meodpaszoBaTebHAs MIKOA Ne 5 cena Hrimao»
MYHHIHIATHLHOIO PaiioHa Wrauuckuii paiton Pecny6mku bamkoprocTaH

O0mue MoN0KEHUS

HacTosiie peKoMeHalmu (nanee — PexoMeHamuu) pa3paboTaHbl C LEJIBI0 PEriaMeHTalllH
pabotst MBOY COLI Ne 5 c. WVrIMHO ¢ JOKYMEHTAMH, MOATOTOBICHHBIMH JIHIAMH H OpraHH3allusaMH,
BKTIOYCHHBIMH B €IMHBIA peecTp WHOCTPaHHBIX AarcHTOB ([lanee — MuocTpanHBIE areHTshl),
onyOnMKOBaHHBIA HA oduIManEHOM CaiTe MuHHCcTEpCTBA IOCTHIIHH Poccmiickoii ®enepauuu) B
cootBetcTBHH ¢ DeepanbHbM 3akoHOM PO Ne 255-®3 «O KOHTPOJIE 3a AATETBHOCTBIO JIAIL, HAXOATIMXCA
10/ HHOCTPAHHBIM BJIMSHHEM)» OT 14 monst 2022 roxa, BCTYMUBINEro B cuny 1 nexabps 2022 ropa,
TMocranopnenuem [IpapuTenserna Poccuickoi denepaimu ot 22 HOsOps 2022 T. Ne 2108.

CornacHo denepalbHOMY 3aKOHY OT 14.07.2022 Ne225 «O KOHTpoONE 3a JeATEJbHOCTBIO JIMIL,
HAXOJAIIMXCA 1O HHOCTPAHHBIM BIHSHHEM» (Jlanee - 3aKoH 06 HMHOAreHTax), 3T0 JHIa, KOTOPbIC
TOJIYYAIOT MOAEPHKKY H3-3a pybesxa W/HITH HAXOAATCA MO HHOCTPAHHBIM prusgHUEM. VX 1eaTebHOCTD -
0BIECTBEHHO-TIONHTAYECKAs, TpodeccHOHabHA, oGpazoBaTe/bHas - OrPaHHYMBACTCA PAIOM yCIIOBHIA,
[IPOTHCAHHBIX B POCCHHCKOM 3aKOHONATEIBCTBE. He 06s13aTebHO NPOU3BEIEHHS ITHX JIHIL MOTYT SBIATHCH
IKCTPEMHCTCKOI nuTeparypoii. [Tpon3seneHus MOBBIX ABTOPOB, B TOM YHCJIE HHOArC€HTOB, MPH3HAIOTCAH
SKCTPEMHCTCKUMH TOJIBKO I10 PELICHHIO CY/Id.

1. Opranusanus paGoThl N0 BBISABJICHHIO [OKYMEHTOB, OArOTOBICHHBIX JTHIAMHA 1
OpraHH3AIMAMH, BKIIOYEHHbIMH B e[IHHBIIi peecTp HHOCTPAHHBIX ATEHTOB.

1.1. B memsix HCKJIIOUEHHs BO3MOXKHOCTH MacCoBOTO pacnpoCTpaHEHHs MaTepHaloB, HATHCAHHBIX
MHOCTPaHHBIMM areHTaMu, 6uOIHOTEKA MBOY COII Ne 5 ¢. UrMHO caMOCTOSTENLHO OCYIIECTBIAIOT
npoBepky (oHIa Ha MPEIMET HATHYMSA B HEM JIOKYMEHTOB, TIOJrOTOB/ICHHBIX HHOCTPAHHLIMH ArcHTaMHu,
KOTOpasi IPOBOAUTCA:

- TIpH MOCTYTUIEHHH HOBBIX IOKyMEHTOB B dorn GHOTHOTEKH;

- CHCTeMATHUECKH (He PeXe OJHOrO pa3a B MECsIl) MyTEM CBEPKH eIHHOTO peecTpa HHOCTPAHHBIX
AreHTOB €O CIIPABOYHO-OHOMHOrpaQIIeCKUM anmnapaToM ¢ora OHOIHOTEKH.

1.2. Ha srame KOMIUIEKTOBaHHH OHOIMOTEYHOTO donja npuobpeTeHne H3IaHHH, TOArOTOB/ICHHBIX
MHOCTPAHHBIME areHTaMH, He PEKOMCHIYETCs.

1.3. Briserienssie B Gonae OMOMHOTEKH TOKYMCHTRIL, [OrOTOBJICHHbIE HHOCTPAHHBIMH arcHTaMH,
TOJIIEKAT XPAHEHHIO B 3aKPBITOM JIOCTYIIE, BBIIAOTCA [1OJIB30BATENSIM, JOCTHITIHM 18- TeTHero Bo3pacta
TIpH TIPEIbABICHAN YHTATEIHCKOTO Ounera.



1.4. JToxymenTsI, Haxozasmuecs B GoHe 6MOTHOTEKH, TOATOTOBIIEHHBIE HHOCTPaHHBIMH areHTaMH,
HE TOJUIEKAT HCKIIIOYEHHIO H3 OubIHoTedHOrO (hoH A.

1.5. B Gubnuorpaduueckoit 3anmcH Ha JOKYMEHT, MOATOTOBJICHHBIN HHOCTPAaHHBIM areHTOM,
XpaHAmHUMCst B hoHe GHOIHOTEKH, IIPONUCELIBAETCS BO3PACTHAS MapkupoBka (18+) coTpyaaukom otnena
KOMILIEKTOBAHHsI H 00pabOTKH JOKYMEHTOB.

2. OGpaboTka, cmoco0bl XpaHEHHS H HCHOJIb30BAHHS AOKYMEHTOB, MOATOTOBJIEHHBIX
JIMIAMH H OPraHH3AUMSIMH, BK/IIOYeHHbIMH B ¢JHHBIH PeecTp HHOCTPAHHBIX AT€HTOB.

2.1. JlokyMeHT, NOArOTOBIEHHBIH WHOCTPAHHBIM areHTOM, XpaHHTCAd B (oHme OuOIMOTEKH B
3aKpLITOM  7I0CTyne, H OHOIMOTeKa NpeNNPHHHMAET CIEeYIOMHe AeHCTBHS B COOTBETCTBHH C
[locranonennem [pasutenncra Poccuiickoit ®enepanuu ot 22 HOsGps 2022 1. Ne 2108: Ha u3ganmsx
MHcaTe/1eH-HHOATeHTOB NOMeMAETCH TEKCT ¢ HHDOPMaIHeii, yKa3sIBaromeii Ha 3aIpeT pacrpoCTpaHeHHs
JaHHOT'O TOKYMEHTAa:

«Hacrosimuii maTepnan (uadopmanus) nponssexen HHOCTPaHHBIM areHToM (®HO) jmbo
Kacaercsi NeAiTeJIbHOCTH HHOCTpaHHOro arenra (®HUO), BKIWOYEHHOr0 B  eIMHBIN peecTp
HHOCTPAHHBIX areHTOB, pa3MelleHHbII Ha caiite MunucTepeTBa ocrunun Poceniickoii ®enepaunu,
B COOTBeTCTBHH ¢ DeepanbHbIM 3aKoHOM P® No255-03 «O KoHTpose 32 AeSTETLHOCTHIO JIHI,
HAXOSIMHXCS 0 HHOCTPAHHBIM BJIHsIHHEM» 0T 14 Hiosis 2022 roja, BCTYNHBIIET0 B cuay 1 nexabps
2022 ropa. 18+»

- Pasmep mpH}Ta TEKCTOBOTO YKa3aHHMs JOJDKEH BIBOE IPEBBIIIATEH pasmep mpH(Ta TEKCTOBOIO
MaTepuaa.

- BT MIpH(Ta TEKCTOBOrO yKa3aHHS JOJDKEH OBITH KOHTPAaCTHBIM II0 OTHOIIEHHIO K (hoHY, Ha
KOTOPOM OHO pa3MeInaercs.

2.2. JIna XpaHeHHsS JOKYMEHTOB, IOATOTOBJIEHHBIX HHOCTPaHHBIMH areHTamMH, B OHOJIHOTEKe
BBIICIIACTCS CIICLHATLHOE MECTO (B 3aBUCHMOCTH OT 00BEMOB - OT/IE/IHOE IIOMEIIEHHE, 3aKPBITHIA CTEIUIaK,
mKa ¢ 3aMKOM), Ky/ia IIepeMeINaloTcs Bee JOKYMEHTEI, MOArOTOBIEHHBIE HHOCTPaHHBIMH areHTaMH, U3
OTKPBITOTO IOCTYIIA:

- aboHeMeHT,
- YHTaJbHBIN 3471
- CTPYKTYPHBIE [10/Ipa3/ie/ICHHS

-OT/IeNIa 00CTy)KHBaHHS 110]1b30BaTelIel LIEHTPa IOHOMIECKOTO YTEHHS,

- OT[e/1a 00CIy)KHBAHHUA MTOTb30BATENEH IEHTPA IETCKOrO YTEHHUS.

2.3. CrenumanbHOE MECTO 15l XpaHEHH S JIOKYMEHTOB, MTOIFOTOB/ICHHBIX HHOCTPaHHBIMH areHTaMH,
B OTJCNC XpaHEHHS OCHOBHOTO ()OHJA He BBIIENSECTCS H YHTANBHOTO 3aia, T.K. ¢Gonn pasmemaercs B
3aKPBITOM NOMEIIEHHH. JIOMYCK HHBIX JTHII K JJAHHOMY (OH/Iy 3ampelaercs.

2.4. JIOKyMEeHTBI, IOATOTOBJICHHEIE HHOCTPaHHBIMH areHTaMH, HE IOJJIeXKaT KONHPOBAHHIO W
IKCIOPTHPOBAHHIO, BbIIaYe mo MexOuOiMoTeunomy aGoHementy (MBA), Bbizaue gepes ciayxoy
JIEKTPOHHO# 10cTaBKkK nokyMeHTos (DJ1J1), muiam, He qocTUTHM 1 8-1eTHero BO3pacTa.



